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1. OBLUME MNOJIOKEHNA



Hacmosauwue [lNpasuna eHympeHHe20 0oKymeHmMoobopoma u KoHmposs (Ganee - lpasunaa) npu
sedeHuUU peecmpa enadenvyes UMEHHbIX UeHHbix bymaz OAO «[IK® «Xopc» paspabomaHsl 8
coomeemcmeauu ¢ ¢hedepanbHbiMu 3aKOHAMU P® «06 akyuoHepHbix obwecmeax» U «O pbIHKe YeHHbIX
bymae», delicmsyrowum 3akoHodamesibcmaom Pocculickoli ®edepayuu u Ha ocHo8aHUU [los10HeHUs O
sedeHUU peecmpa esiadesnbues UMeHHbIX UeHHbIx bymae, a makxe [lpasunamu eedeHus peecmpa
es1a0e1bUes UMEHHbIX UeHHbix bymae (Oanee - [pasuna sedeHus peecmpa), delicmsyrowumu 8 OAO
«[MK® «Xopc».

Hacmoswue [lpasuna onpedenawom crnocobsl U MopA0oK o06pabomKu, XpaHeHUA U
apxusuposaHus  OOKYMeHmMos8 peecmpd, opmMbl 8HYMPEHHUX OOKymeHmMos, 0643aHHoCMU
00AHHOCMHbIX AUY SMUMEHMA, MOpPAOOK ocyulecmesieHUs BHYMpeHHe20 KOHMPOAA U MopsA0oK
docmyna K apxusy, @ makxe crnocobbl 80CCMAHOB/AEHUA OGHHbIX peecmpa 8 cayyae ux ympamel.
B Hacmoawux lpasusaax ucnons3yromca mepmuHsl, onpedesneHHolie 8 [1on0x#eHuU 0 sedeHUU peecmpa
8s1a0e1bUe8 UMEHHbIX UeHHbix bymaz, ymeepmoeHHOM nocmaHosneHuem PKLb P® om 2 okmsabps
1997 N 27 (Oanee - MonoxeHue o edeHuu peecmpa) u 8 lpasunax sedeHus peecmpa.

Hacmosawue lMpasuna u ux usmeHeHus ymeepxcdaromcsa leHepanoHeim oupekmopom OAO «[TKD
«Xopcr.

JeamensHocme no sedeHuto peecmpa enadenbues UMEHHbIX UeHHbIX bymaz ocyujecmensemcs
SAMumeHmom camocmosamessHo.

OpeaHu3ayus u obwuli KoHMponsb 0okymeHmoobopoma u onepauuli npu sedeHuu peecmpa
ocyujecmensromcsa [eHepanbHbIiM OUPEeKmMopomMm IMUumeHma.

FeHepanbHbIl Oupekmop IMmumeHma rnpuxka3om riepedadem UCMOMHEeHUE KOHKPEeMHbIX yHKYuUl
no OoKymeHmoobopomy u coeepuweHuto ornepauuli npu eedeHUU peecmpa OOHOMY UAU 08YM
compyOHUKaM 3mumeHma. B cayyae omcymcmeus AUy OCyuw,ecmensrowux  yHKyUU - o
dokymeHmoobopomy u cosepuweHuto onepayuli npu eedeHuUU peecmpd, YKA3AHHbIE HYHKYUU
803s1a2aromcsa Ha [eHepasnbHo20 dupekmopa MumeHma.

CompyOHUKU ~ IMumeHmMa, HA KOMOpbLIX  B803/71d20emcsa  UCronHeHue  yHKuul  no
dokymeHmoobopomy u cosepuleHUto onepayuli npu eedeHuu peecmpd, UMeHylomca 8 cucmeme
sedeHus peecmpa YnonHomo4vyeHHoe auyo. PacripedeneHue yHKUuli no O0oKymeHmoobopomy u
nposedeHuto ornepayuli e peecmpe MeOy YNOoAHOMOYEHHbIMU AUUAMU ocyuecmensemcs 8
coomesemcmeuu ¢ HuxcenpusedeHHoIM. [locmynuswiue 3mumeHmy OOKyMeHMbl XPAHAMCA 8
coomeemcmeuu ¢ npuHamoli HomeHKnamypol desa 8 Obwecmse.

2. Mpasuna (cnocobel) pecucmpayuu, 06pabomku, XpaHeHUs U apxXugupo8aHus 0KyMeHmMos

2.1. Cucmema 0oKymeHmMo8 peecmpa npedcmasndem coboli:

* Jsa HypHana peecmpa:

- #YPHAA yuema exo0Aauux OOKyMeHmMos,

- pe2ucmpayuoHHbIl ypHan;

* luyessble cuema 3ape2ucmpupoB8aHHbIX AU,

® SMUCCUOHHbIU cuem ImumeHma;

* auyesoli cHem ImMumeHma;

* JOKyMeHMbl, A8AAI0UUECS OCHOBAHUEM 018 8HeCeHUS 3anuceli 8 peecmp;

e JoKymeHmMobl, Heobxodumbie 014 npedocmasneHus 3ape2ucmpupo8aHHb6IM AUUAM.

N320moesieHuUe O0OKyMeHmMo8 cucmemsl 8e0eHUA peecmpa 00rnycKaemcs KaK 8 pyKonucHol makK u
8 MAWUHOMUCHOU hopme (€ UCNo1b6308aHUEM 1EPCOHAMBHO20 KOMITbIoMepa Usu UHbIX ycmpolicms).

2.2. TpebosaHusa K 00KyMeHMam, rnpedocmassiaemMsim 3ape2ucmpupo8aHHbIM AULOM

Onepayuu npou3sodamcsa YrnonHOMOYEHHbIM AUUOM HA OCHOBAHUU (hOPM yCMAHOB8/AEeHHO20
obpaszuya. lMpu omcymcmeuu ycmaHoesneHHOU opMbl onepayuu npou3eooamMcs Mo Mopy4eHuto
30pe2ucmpupos8aHHO20 AUUQ, U3/10HEeHHOMY 8 MpPpou3sosabHOU (opme, HO coomeemcmeayrou,emy npu
amom mpebosaHuam Oelicmayrouwe2o 3aKkoHooamesibcmaa Pocculickoli @edepayuu.

Onepayuu 8 peecmpe npou3so0AMCA HA OCHOBAHUU MOOAUHHUKO8 OOKyMeHmMos uau Kornud,
yoocmosepeHHbIX HOMapuasabHO, 30 UCKAYeHUEM cay4yaes, npedycmompeHHslx lpasunamu eedeHus
peecmpa.

LlokymeHmel 0onxcHbI 66imb 3amosHeHs! pazbopyuso. He donyckaromca ucnpassaeHus U noMapKu
npu 3anonHeHuUU G0KYMeHmMos.



ZokymeHmel, nocmynuswiue amumeHmy U 3ape2ucmpuposaHHbIe 8 XypHasae yd4ema ex00auWux
00KYMeHmMOo8, He 8038pawatomcs. B uckawvyumesnoHom cayvae rno npocebe npedcmasusuie2o AuUya
moz2ym 6bimb 8bI0GHbI PeodcmasaeHHble YrnoHOMOYEHHOMY AUUY SMUMeEHMA y4YpeodumesibHbie
OOKyMeHMbI 3ape2ucmpupo8aHHO20 OPUOUYECKO20 AUUA NPU YCA08UU 3aMeHbl MAKUX G0OKYMeHmMo8 Ha
308epeHHble 8 YCMAHOB/EHHOM MOPAOKe KOMUU 3mux 3e 00KyMeHmMos.

B cnyvae 8b10ayu aMUMeHMOM MUCbMEHHO20 0MKA3d 80 8HeceHUU 3anuceli 8 peecmp o 3anpocy
3ape2ucmpupo8aHHO20 AUUA IMUMEHM MOXem 8bl0amb KOMUU npedcmasneHHbIx 00KYMeHMOos.

He nodnexam npuemy u pe2ucmpayuu 00KymMmeHmMbol:

- HOHUMHbI€ U (Usu) HernoonuCcaHHsble;

- UCMOMHEHHbIE KAPAHOAWOM;

- He noddarowuecs NPoYMeHuUo;

- € 10OYUCMKAMU, MOMAPKAMU, He 02080PeHHbIMU UCTPABAEHUAMU;

- npedcmassieHHbie HeyrnoaHOMOYEHHBIMU AUYAMU.

YnonHoMoYeHHoe Auyo He enpase MpuHUMame rnepedamovHoe (3as102080e) pacrnopaxeHue 8
cnyyae He npedocmassneHus OOKYmeHmos, Heobxodumelx 074 OMKPbIMUA AUyeso2o cyema 8
coomeemcmesuu ¢ lpasunamu.

2.3 Mpuem u peaucmpayus 3anpocos u OOKyMeHmMos 0111 8HeceHUA (UsMeHeHUs) UHgopmayuu 8
peecmp

JlokymeHmeol 0nA  eHeceHuA (USMeHeHUA) UHgopmayuu 8 peecmp, MOJAYYEHHbIE OM
3ape2ucmpupoBaHHbLIX UL, G MAKHE 3arnpPOoCcsl 3ape2ucmpupo8aHHbIX AUY, HA oay4YeHue UHpopmayuu
us peecmpa, NPUHUMAOMCcA YrnosHOMOYEHHbIM AUYOM 3MUmeHma rno 0oKymeHmoobopomy.

lpuem OoKkymeHmos ocyuwecmendemcs ¢ o06s83amesnsHbIM pedvasaeHUeM OOKyMmeHma,
yoocmosepAuwezo  AUMHOCMb  Auya, coaroweao OOKYMeHmMbl, HA  OCHOBAHUU  KOMOPO2o
YnonHomoueHHoe auyo no OoKymeHmoobopomy npou3sooum udeHmMu@uKayuo aAu4HoCmu
guszuveckux nuy unu npedcmasumereli opUOUYECKUX AUY.

Mpu KawOom o0b6bpaweHuUU 3ape2ucmpupoB8aHHO20 AUYA YNOoAHOMOYEeHHOe AUyo 1o
dokymeHmoobopomy 06530HO Nposepums Hanu4yue aHKemosl OQHHO20 AUUad 8 cucmeme 8edeHUus
peecmpa. B cayyae omcymcmeus aHKemel UaAU Hecoomeemcmeus GHKeMHbIX OGHHbIX C8e0eHUAM,
npedocmasnaemsiM  3ape2ucmpupoB8aHHbIM  AUYOM,  MPou38oOUMCA  30NOAHEHUE  aHKemol
30pe2ucmpupo8aHHbIM AUYOM. 3apeaucmpuposaHHoe AuUYyo Moxcem nodnucamocs Ha GHKeme fIUYHO 8
npucymcmeuu YnosnHomovYeHHo20 auya no 0okymeHmoobopomy. B smom cayvae YnosnHomoveHHoe
AUYyo no 0okymeHmoobopomy cmasum €80k MOONUCL HA AHKeme, YeM 2apaHmupyem nodsauHHOCMb
noonucu u coomeemcmaue nacrnopmMHsIx OAHHbIX 3aPe2UCMPUPOBAHHO20 AUUD. YN0IHOMOYEHHOe AUY0
Hecem omeemcmeeHHOCMb 3a cobat00eHUEe YCMAHOB8/AEHHO20 NOPAOKA yoocmosepeHUs nodnucu u 3a
mo, ymo obpasey nodnucu OelicmeumesnbHO 8bINOAHEH AUUOM, KOMOpPoOe YKA3GHO 8 aHKeme
3ape2ucmpupo8aHHO20 AUuaA.

ModauHHOCMb MOONUCU 3ape2ucmpuposaHHo20 AUUa Moxem bbimb makxxie ydocmosepeHa
HomMapuassHo.

YnonHomoyeHHoe Auyo no doKymeHmoobopomy 064a3aHO yOoCcmosepumsca 8 MOAHOMOYUAX UU,
noonucelsarouux OOKyMeHMebl 8 €20 Npucymcmaeuu.

Bce 0oKyMeHmM®bI U 3arpocsl, KOMopble Mocmynarm amumeHmy, pe2ucmpupyomcs 8 ¥ypHasne
yuyema 8x008UjUX OOKYyMeHmMos.

Mocne peaucmpayuu OOKymMeHMA YrioAHOMOYEHHOe UUo cocmasasem aKm rnpuema
O0KyMeHmMo8. YKA3aHHbIU akm 00aMeH co0epmams:

e damy, ucxodauwuli Homep;

e chamunuro, UMs, om4ecmso yrnosHOMOYEHHO20 AUYa, OCywecmausuie2o npuem 0OKymMmeHmos;

* [10/1HOE HaUMEHO0BAHUE IopUOU4ecKo20 aAuua (akyuoHepa, /Y, 3ano02o0deprcamens, HA);

® chamunuro, UMs, omyecmaso, nacrnopmHele OaHHbIE hU3UYECKO20 AUUa;

® rlepeyeHsb MPUHAMBbIX OOKYMEHMO8 U UX 8x00Aujue Homepa,

* neyams obwecmsa.

Mpuem u peaucmpayua exodAauux OOKyMeHmMos U 3anpocos ocyulecmensemcs 8 caedyroujeli
nocnedosamesibHoCMu:

* onpedesieHue cymu Mopy4eHUs, NPo8epKa cocmasa nocmynuswux 00KymMeHmos;

® peaucmpayus OOKyMeHmMOo8 8 ypHase yuema exo0Aauux 0OKyMeHmMos.



® ogpopmaeHue u NoodnucaHue akmos rpuema OOKyMeHmos;

lpu amom Ha kKaxcdom GOKymeHmMe cmasumcsa 0ama peaucmpayuu, exo0awuli Homep nakema
MPUHUMaemMbix OOKYMeHMOoB8 U noonucs YnosHOMoOYeHHO20 aAuya no 0okymeHmoobopomy.

2.4. BHeceHue 3anuceli 8 cucmemy sedeHUs peecmpad

BHeceHue 3anuceli npouzsooum YrnoaHomMo4YeHHoe AuYyo Mo nposedeHuro onepayuli 8 peecmpe
(danee - YnosnHoMo4YeHHoe Auyo no nposedeHuro onepayuli) nocsae nposepKu:

* fjos1HOMo4Ull npedcmasumesis 3ape2ucmpuposaHHO20 AUYA HAG OMKpbeimue Auyeso20 cyema,
8HeceHUe u3meHeHUll 8 UHpOPMAayuo aAUyeso20 cyema, MoonucaHue pacriopsaxceHull, rosayvyeHue
8bIMUCOK, CMIPABOK U UHbIX OOKYMEHMOo8 U3 peecmpad;

® HaUYUA 8cex OOKyMeHmMo8, Heobxo0umbix 001A 8HeceHUsA 3anuceli 8 peecmp 8 coomsemcmsuu
¢ lMNonoxeHuem o sedeHuu peecmpa enadesnbyes UMeHHbIX UeHHbIx bymae;

* Haauyus 8 npedocmassaeHHbIx OOKyMeHmax eceli Heobxodumoli 8 coomeemcmsuu ¢
Mpasunamu uHpopmayuu;

® HaAU4UA 8 peecmpe UHGOPMAuUU o auue, nepedarouweM yeHHole bymaau, U (Unu) o yeHHoIx
bymazax, 8 OMHOWEHUU KOMOpPbIX NpedocmassneHo pacnopaxceHuUe o 8HeceHUU 3anucel 8 peecmp;

® coomeemcmausa UHGopMayuu 8 npedcmasseHHsiX O00OKYMeHmMax, UHopmayuu 8 O0KymeHmax,
npedocmassieHHbIX SMUMeEHMY PU OMKPbLIMUU AUYE80o20 cyema;

® coomeemcmeua KOAUMECMBa UEeHHbIX b6ymMaz, YKA3GHHbIX 8 pPacrnopAXeHuUU Uuau UHOM
OoKyMeHme, ABAAWUMCA 0OCHOBAHUEM 01A 8HeceHUA 3anucell 8 peecmp, Kosaudyecmay UeHHbix bymae,
y4Umeol8aembiX Ha AUYEBOM cyeme 3ape2ucmpupo8aHHO20 AUYa;

e omcymcmeus b670KUpPOBKU onepayuli Mo cyemy 3ape2ucmpupos8aHHo20 Auyd, 8 OMHOWeHUU
Komopo2o npedocmassieHo PACropAXHeHUE O CUCAHUU UEHHbIX bymaz;

e coomeemcmeus 06pasya noonucu AUUd, YKA3GHHO20 8 aHKeme, MOOMuUCU, Komopas
codepxumca 8 NpedcmasneHHbIX OOKYMeHmMax,

BHeceHue 3anuceli npou3sooumcs YnoaHOMOYEHHbIM AUYOM 110 nposedeHuto onepauuli 8
cnedyrouw,em rnopsaokKe:

e (Ceepka OQHHbIX OOKYMEHMO8 C OGHHbIMU peaucmpauuu 8 XMypHane yvyema 6X00AuUX
O0KymMeHmos.

e JKcriepmu3a OOKYMeHmos Ha coomeemcmeue mpebosaHuam [Ipasun sedeHus peecmpa
(nonHoma nakema OOKYMEHmMO8 U [pasusbHOCMb UX 3AMOJHEHUs, BKAYaA nodnucaHue
YrNOAHOMOYEHHbIM /IUYOM, MOAHOMA OaHHbLIX 8 KAHOOM OOKyMeHmMe) U COCMOAHUK UYes8o20 cyema
(coomeemcmeue 0aHHbIX 8 NpedcmassieHHbIX OOKYMeHMax UMerowumMcs 8 peecmpe 0aHHbIM). B cayyae
coomesemcmeus  8cex napamempos  UHpopmauua  eHocumcAa 8  peecmp, nposodumcsA
coomseemcmeayrowas onepayus 8 peecmpe B npomusHom cayyae ogpopmasemcs usseweHue o6 omxase
8 nposedeHuu onepayuu. OmKa3 domueH bbimb MOMUBUPOBAHHBIM, CO0epHams ykasaHue Ha ®.1.0.
Auya, Komopomy ebldaemca omkas, 0amy, MPU4uHy OmKa3za u Oelicmeus Mo ee ycmpaHeHuro,
codepicame @.U.0. compyOHUKa, nodzomosuswieco0 omkKas u ez2o noonuce, ®.N.0. leHepanbHO20
dupekmopa Obwecmea u e2o noonuce, neyames Obuecmesa). MNucemeHHsIli o0MKas 2omosumcs 8 08yx
3K3emMnaapax: 0OUH - 078 nepedayu rpedocmasuswiemy 3anpoc aAuuy, emopoli - 014 XpaHeHus y
amMumeHma. B cnyyae omkasza 8 cosepuwieHUU onepayuu noodaAUHHUKU rnpedcmassieHHbiX 00OKyMeHmMos
06pamuswWUMCcA AUYAM He 8038PaLLAIOMCA.

e KoHmponb nposedeHHbix onepauyuli (nposepsemca coomeemcmeue UH@POPMAyUU 8
OoKymeHmMax U UHgopmayuu, esedeHHOU 8 MypHasa peaucmpayuu onepayull, 8 UHbie OOKYMeHMbl
cucmemobl sedeHUA peecmpa 671a0ebyes8 UeHHbIx bymaz).

Mpu  ObBHapy#eHUU  HeKoppeKmHocmu  fposedeHUs  onepayuu  uau  onpeodeseHuu
HEeB803MOXHOCMU ee KOPPEKMHO20 MposedeHus YnonaHOMOYEeHHbIM AUYOM 10 nposedeHuro onepayuli u
YNosnHOMOYEHHbIM AUYOM 1o 0oKymeHmoobopomy cocmasasemca AKm owubKu amumeHma unu
OMKa3 8 nposedeHuuU onepayuu (MomusuposaHHsil, ¢ ykazaHuem @.M1.0. nuya, Komopomy ebidaemcs
omka3, o0amel, npuvyuHel omkasza u OJdelicmsuli no ee ycmpaHeHuto, ®.N.0. compyoHuKa,
nodzomosuswezo omkas u e2o noonucu, ®.N.0. leHepaneHoz20 dupekmopa Obwecmeaa u e2o Noonucy,
¢ npunoxeHuem nevamu Obwecmsa). [MucemeHHbIl 0mMKa3 2omosumca 8 08yX 3K3eMnAApPax: 0OUH -
014 nepeda4u npedocmasusuieMy 3anpoc Auuy, mopol - 0718 XpaHeHUs y SMumeHma.

OwubkKa ucnpasasemcs eHeceHuem O00MoaAHUMeEbHbIX 3anucelli 8 peecmp no AKmy owubku
SMUMeHMa usu 8biNoAHAOMCcA delicmeaus o oghopMaeHuro usseweHus o6 omkase.



Mocne nposedeHus onepayuu YnoaHomouyeHHoe Auyo no 0oKymeHmoobopomy desnaem 3anuce 8
HYpHane yyema exo0aujux 00KyMeHmMo8 0 0ame 8HeCeHUs 3anucu 8 peecmp C YKa3aHUeM «UCrOoNHEeHO
__._.20_2.», unu o O0ame HanpassaeHuUs OMKA3A O BHECEHUU 3arnucu 8 peecmp C YKA3GHUEM
«omkasagHo __._ .20 _2.». Takue 8 XMypHane y4ema 6x00Aujux OOKYMeHmos8 mnpocmasasemcs
ucxodawuli Homep omeema (omkasa) samumeHma (8 cay4ae MpPUCBOeHUS UCX00Auje2o Homepa 8
cucmeme y4ema ucxo0sauux 0KymeHmos) u hamunus auya, noodnucaswezo omeem (omkas).

B cnyyae, ecau no npedcmassieHHbIM OOKYMeHMAM rposedeHue onepauuu, ompaxicaemoli 8
peaucmpayuUoHHOM X cypHane, Oelicmsyouwum 3aKoHodamenocmeom Pocculickoli ®edepayuu u
Mpasunamu eedeHUs peecmpa He MPedyCMOMPEHbI 8 MHYPHAsAe yvYemd 6X00AUuUX OOKYyMeHMOos
npouszeodumcA 3anuce «He mpebyem omeema». TaKas 3anucb He moxcem 6Gbimb NPocmMasseHa 8
OMHOWeEHUU B8X00AWuUx OOKyMeHmos, mpebyowux nposedeHus ornepayuu, OOHAKO 8credcmeue
Hecoomesemcmeus mpebosaHuam [lpasun sedeHus peecmpa u Oelicmsyrou,e2o0 3aKoHOdamenbcmaa,
8/1eKyLUX OMKa3.

2.5. Bolda4a uHgopmayuu u3 peecmpa 3ape2ucmpuposaHHbim AUUaM

UcnonHeHue 3anpoca 3ape2ucmpupo8aHHO20 AUYA OCYyU,ecmenaemcsa 8 CPOKU, YCMAaHO8/EHHbIe
delicmsyrowuM HA MOMeEHM UCMOMHEeHUA 3anpoca 3aKoHodamesnscmseom u [lpasunamu eedeHus
peecmpa. TeyeHue MAKO20 CPOKA HAYUHAEMCA CO OHA MOsAyYeHUA MUCbMEHHO20 3arpoca, Komopsbil
donxeH b6bimb ogopmaeH o ycmaHoeneHHol ¢opme a3sMumeHma, a npu omcymcmeuu
ycmaHosneHHol opmMsl 3anpoca - 8 npoussonbHol ¢opme, HO coomeemcmeyrowell npu 3amom
mpebosaHuam delicmesyroue2o 3akoHooamenoscmea Pocculickoli ®edepayuu.

MucomeHHsbIl 3anpoc mMoxem 6bimb MoAy4YeH AUYHO OM 3apPe2ucmpuposaHHo20 auua (ezo
MOMIHOMOYHO20 npedcmasumess) uau 0ocmassaeH o rnoyme.

HcnosHeHue 3anpoca 3ape2ucmpupo8aHHO20 AUYA MPou38o00umcs 8 ciedyrouwem nopsaoKe:

a) YnosHomoyeHHoe Auyo no 0oKymeHmMoobopomy ocywecmsssem UuoeHmugpuKayuro Au4HoOCmu
hu3u4YecKo20 NUYa unu npedcmasumens OPUOUYECKO20 AUUA HA OCHOBAHUU nacropma uau 0pyzo2o
yoocmosepeHus AUYHOCMU.

6) YnonHomoueHHoe nuyo no 0o0KymeHmoobopomy rposepaem Hasau4ue aHKemsl! 3anpocusuie2o
UH(OPMayuIo 3ape2ucmpuposaHHo20 AUYa 8 cucmeme eedeHus peecmpa. B cayyae omcymcmeus
gHKemol — UAU  Hecoomeemcmseusi — AHKemMHbIX  OGHHbIX  ceedeHUsaM,  pedocmasiaemMbsim
30pe2UucmpupoBaHHbIM AUYOM, MPOU3B00UMCA 3arosaHeHUe aHKembl 3ape2ucmpupo8aHHbIM AULUOM.
3apeaucmpuposaHHoe AUYO MOXem  10OnNUCamMbCA HA GHKeme /U4HO 8  [pucymcmeuu
YnonHomoyeHHo20 auya no O0oKymeHmoobopomy. B smom cay4yae YnonHomouyeHHoe aAuUyO Mo
doKkymeHmoobopomy cmasum ceoto Nodnucs Ha GHKeme, Yem 2apaHmupyem nodAUHHOCMb Noonucu u
coomsemcmeue NacnopmHelx OGHHbLIX 3ape2ucmpuposaHHo2o auya. [lodauHHocms nodnucu
3ape2ucmpupo8aHHO20 AUUA MOXeM bbimb Makx#e yoocmosepeHa HomapuasabHO.

YnonHomoyeHHoe Auyo no doKymeHmoobopomy 064a3aHO yOoCcmosepumsca 8 MOAHOMOYUAX U,
noonucelearouux OOKyMeHMebl 8 €20 Npucymcmaeuu.

8) YnonHomouyeHHoe nuyo no 0oKymeHmoobopomy pezaucmpupyem 3anpoc 8 HypHasae y4ema
8X00AWUX OOKYyMEeHMos.

2) YnonHomoveHHoe nuyo no nposedeHuro onepayuli onpedesnsem Hanu4yue nogsHomovul Ha
nony4yeHue uHgopmayuu y nuya, nodnucaswezo 3anpoc.

Mpu ebissneHUU omcymcmeus MosaHOMoYuUl 0414 MoayvYeHUs UHopMayuu u3 peecmpad y auua,
noonucaswezo 3anpoc, ogopmsasemcs MUCbMeHHbIl OMKas 8 2 3K3eMNAApax C yKasaHuem auya,
Komopomy e8bidaemcsa omKas, 0ameol, Npu4uHLl omKasza u Oelicmsuli no ee ycmpaHeHuro, @.U.0.
compyOHUKa u eeo noonucu, ®.U.0. leHepansHo20 Oupekmopa Obwecmsa U e20 noonucu, ¢
npunoxceHuem ne4yamu Obwecmea. OOUH 3K3eMnaap OMKa3a rnepedaemcs npedocmasuswemy 3anpoc
Auyy, Opyaoli 3K3eMNAAp XPAHUMCA y SMUMeHmMa.

0) YnonHomo4eHHoe Auyo no nposedeHuro ornepayuli ocyujecmensem 3Kcnepmusy 0OKyMmeHmMos
C Uenblo yCmaHoeneHUs Hanu4ua 8 00KymeHmax (3anpoce) eceli Heobxodumoli UHhopmayuu, ¢ Yensto
Mpo8epKU cocmasneHuUs 3anpoca Hadaexauum obpasom.

lMpu omcymcmeuu 8 0okymeHmax (3anpoce) eceli Heob6xo0umoli UHhOPMAYUU, 0 MAKHCe 8 Cay4ae
HeHadnexawe2o0 cocmasseHuUa 3anpoca (Hepa3zbop4uso UAU UHLIM UCKAYAOWUM npedocmasneHue
UHopmayuu obpasom), oghopmasemcs nucomeHHsili omkas ¢ ykaszaHuem @.U.0. auua, komopomy
sbldaemcs OomKas, 0amel, nNpu4uHsl omkasa u Oelicmeuli no ee ycmpaHeHuro, ®.1N.0. compyOHUKa,



rnodzomoesuswezo omka3s u e2o noonucu, .N.0. leHepanbHO20 dupekmopa Obuecmea u e2o Noonucu,
¢ npunoxceHuem neyamu Obuwecmsa.

lucemeHHbIl 0MmKa3 2omosumcs 8 08yx 3K3eMnAapax: 00UH - 0718 repedayu npedocmasuswiemy
3anpoc auyy, emopoli - 0418 XPAHEHUA y SMUmMeHma.

e) YnonHomoveHHoe aAuyo no nposedeHuro orepayuli ycmaHasaueaem Haaudue 8 cucmeme
sedeHus peecmpa ucmpebyemoli 8 3anpoce uHgopmayuu.

Mpu Hanu4uu 8 cucmeme sedeHuUs peecmpa ucmpebyemoli UHpopmayuu YnoaHOMoYeHHoe AUYO
no nposedeHuro onepayuli comosum omeem Ha 3anpoc. Omeem HA 3anNpoc e2omosumcs 8 08yx
3K3eMnaapax: o0uUH - 014 nepedavu npedocmasuswiemy 3anpoc aAuyy, emopoll - 048 XPaHeHus y
amumeHma.

B cnyyae omcymcmeus ucmpebyemoli uHgopmayuu 8 cucmeme gedeHus peecmpa 8 adpec
3anpocuswe2o0 UHPOPMAyU0 AUUad YNosnHOMOYeHHoe aAuyo o nposedeHuro onepayuli 2omosum
nucemeHHoe coobweHue 06 omcymcmseuu y makol UHGopMauyuu C yKa3aHuem [MpuyvuH ee
omcymcmaus.

W) Omeem Ha 3anpoc (nucemeHHoe u3geujeHue 06 omcymcmeuu UHgopmayuu)
noonuceleaomca YrnonHoMoYeHHoIM AUYOM 10 rfposedeHuro onepayul, a makxice [eHepanbHbIM
dupekmopom Obwecmasa c npunoxceHuem neyamu Obwecmesa; Ha OOKymeHme npocmasaaomcsa éama
u ucxodawul Homep (8 cray4yae npuceoeHusA UCX00AWEe20 HOoMepd 8 cucmeme yyemda UCXO0AUUX
0oKymeHmMo8). Bmopoli aK3emnaap ucxodaue2o 00KyMeHma XpaHumcs y amumeHma.

3) YnonHomoveHHoe Auyo no OoKymeHmoobopomy Oesnaem 8 XypHaAsae y4yema 6x00AUUX
00KyMeHmo8 ommemKy o dame ommnpasku omeema C yKazaHuem «ucrosHeHo __._ .20 _2.», unu o
dame HanpassieHUs MUCbMeHHO20 coobujeHus 06 omcymcmeuu y amumeHma makol uHgopmayuu ¢
YKG3aHUeM «OmKa3aHo __. .20 _ea.». TaKkmue 8 MypHase pe2ucmpayuu exo0auux OOKYyMeHMOos
npocmaesnaemca ucxooauiuili Homep omeema (coobujeHus o6 omcymcmeuu makxol uHgopmayuu)
aMuUmMeHma (8 csy4ae nNpuceoeHuUs UCX00AUWe20 HoMepa 8 cucmeme y4ema Uucxo0aujux 0oKymeHmos) u
¢damunusa auya, noonucasuwie2o omeem (coobuieHue 06 omcymecmeuu UuHgopmauuu).

u) Bbidaua obpabomaHHOU uHGopmayuu (omeema) uau omxaza 8 omeeme [0 34MpPocy
ocyujecmensemcs  YnosHOMOYEHHbIM AUUOM 10 O0OKymeHmoobopomy 3anpocusuwiemy auyy (eeo
MOAIHOMOYHOMY NPedcmasumesnto) Ha PyKu C npocmasseHUeM ommemku O rnosayvYeHuu UH@opmayuu
30MpocuUsWUM ee AUYOM HA 8MOPOM, OCMAIOWEMCA Y SMUMeEHMA, dK3emmnaape 0oKymeHma. Boidaua
obpabomaHHoU uHpopmayuu (omeema) no 3anpocy moxcem 6bimb OCyw,ecmesieHa MosibKO rocsne
UdeHMUUKaUUU AUYHOCMU 0AY4YarOWe20 U NposepKu e2o NoaHoMoYuli Ha noay4yeHue.

Omeem Moxcem 6bimb MakxkXe omnpassaeH o noYyme 3aKa3HoIM MUCbMOM C COXPAHeHUem y
amMumeHmMa nodmeepicoaroujux ommnpasky 00KyMeHmMos.

2.6. VicnonHeHue 3anpocos u nopy4veHuli 20cy0apcmeeHHbix 0peaHo8

UcnonHeHue 3anpoca unu nopyveHUs 20cyo0apcmeeHHbIX 0p2aHo8 npou3sooumcs 8 ciedyrou,em
rnopsoke:

a) YnonHomoveHHoe auyo rno GoKymeHmoobopomy ocyujecmensem udeHmupuKkayuro auua,
npedcmasusuwiezo 3anpoc (npu npedocmasaeHuU HapoOYHbIM).

6) YnosnHomo4eHHoe Auyo no 6oKymeHmoobopomy peaucmpupyem 3anpoc 8 HypHase exo0Auux
O0KymMmeHmos.

8) YrnonHomoueHHoe Auyo o nposedeHuto onepayuli onpedensem (Mo 803MoMHOCMU) Haau4ue
nosHomouYuli Ha nosay4YeHue UHoOPMayuu y Auyd, Noonucaswez20 3anpoc, d Makice Haau4ue 8 cucmeme
sedeHus peecmpa ucmpebyemoli 8 3anpoce uHgopmayuu.

OduyuanoHslli 3anpPoc yrnosHOMOYEHHO20 20Cy0apCcmeeHHO020 o0peaHa 00axceH bbimb ogopmseH
HO UMA amMumeHma 8 eude MUCbMd U Co0epHamb OCHOBAGHUA HANpassaeHus OAHHO20 3anpocd ¢
YKA30HUEM 8 KaHOOM KOHKPEeMHOM Csy4de HoMepa u 0amel 8036yxcdeHus dena (MpuHamMus peweHus o
paccnedosaHuu 0ena), CCbiKy HA 30KOHOOamMesbHbIl U HopmamueHbil akm, npedocmasastouiuli
OaHHOMY 20cy0apcmeeHHOMY Op2aHy Mnpaso HA MosayYeHue UHGOPMauyuu u3 peecmpa e1a0enbyes
UMEeHHbIX UeHHbIX b6ymaz, nepedyeHb 3anpawusaemoli UHMOPMAuuU, KOHKpemHsle c8edeHUs o
snadenvye UeHHbIx bymaz, 3apeaucmpuposaHHOM 8 cucmeme 8edeHUs peecmpa, d MAKME UHble
ceedeHus, Mo3eonAuUe UBeHMUGpUUUPOBAMb 3aPe2ucmpupPoBaHHbIX AUY U YMOYHUMb UHGHOPMAYUIO
0 UeHHbIX bBymazax u coeankax UHmMepecyrouwyro yrnonHomMmoYeHHbll 20cydapcmaeHHbill op2aH.



B cnyyae npedvsssieHUA  YrioNHOMOYEHHbIM 20CYyOapCMBEeHHbIM — Op2dHOM  3anpocd o
Heobxo0umocmu rosay4YeHus 8bIMUCKU € AUYEB020 CYEMA KOHKPEMHO020 3ape2ucmpupo8aHHo20 Auyd 8
3anpoce 00axCHbI co0epramecsa csedeHUA O Oame cosepuleHus cOesKu, pexksusumax 002080pa,
ABUBWUMCA OCHOBAHUeM 074 nepexoda npas cobcmeeHHocMuU, 0ame HA KOMOpyo 3anpawusaemcs
UHGopmayus.

Mpu a3mom cnedyem umemeo 6 8udy, Ymo rpedocmassaeHUe UHGHOPMayuu U3 peecmpa ro 3anpocy
YrNOAHOMOYEHHO20 20CyO0apCcmeeHH020 OpeaHa, He coomeemcmesyrowemy mpebosaHuam n.7.9.3.
MonoxceHus, Moxem A8UMbCA OCHOBAHUEM 05 rMpussedyeHus Oepxcamens peecmpa K
omeemcmeeHHOCMU 3d HapywleHUe [pde U 3aKOHHbIX UHMepPecos UHBEeCmopo8 CO2/14CHO
30KOHOoOamesibcmay P® o yeHHbix 6ymazax.

Mpu Hanu4uu 8 cucmeme gedeHus peecmpa ucmpebyemoli UHpopmayuu YnoaHOMOYEHHOE AUYO
no nposedeHuro onepayuli 2comosum omeem Ha 3arnpoc. Omeem HA 3anpoc 2omosumcs 8 08yx
3K3emMnaapax: 0OUH - 078 nepedayu rpedocmasuswiemy 3anpoc aAuuy, emopoli - 014 XpaHeHus y
amumeHma.

B cnyyae omcymcmeus ucmpebyemoli uHgopmayuu 8 cucmeme gedeHus peecmpa 8 aodpec
3anpocuswe20 UHPOPMAyUo AUUad YNosnHOMOYeHHoe aAuyo o nposedeHuro onepayuli 2omosum
nucemeHHoe coobujeHue 06 omcymcmeauu y smumeHmMa makoli UHhopMayuu ¢ yKasaHUem npu4yuH ee
omcymcmaus. [lucemeHHoe coobuweHue 2omosumca 8 08yX 3K3emnaapax: oOuH - 04a nepedayu
npedocmasuswemy 3anpoc AuYy, 8mopol - 044 XpaHeHUA y SMmumeHma.

2) Omeem Ha 3anpoc (nucbMeHHoe u3seuweHue 06 omcymcmauu uHgopmayuu) nodnucsiearomcs
YNosMHOMOYEHHbIM AUYOM 110 npogedeHuUto onepayull, a makxe [eHepanbHoiM OupeKkmopom
Obuwecmea c npunoxeHuem ne4amu

Obuwecmsa; Ha OOKyMeHmMe NpocmasAaiomca 0ama u ucxooauwuti Homep (8 cayyae npuceoeHus
ucxo0AawWe2o0 Homepa 8 cucmeme yyema Ucxo0Awux 00KymeHmos). Bmopoli skzemnasp ucxooauwezo
O0KyMeHmMa XpaHumcs y amumeHma.

0) YnonHomouveHHoe aAuuo no O0oKymeHmMoobopomy Oenaem 8 MypHasne y4yema ex00AULUX
00KyMeHmo8 ommemKy 0 dame ommnpasku omeema C yKazaHuem «ucrosHeHo __._ .20 _2.», unu o
dame HanpassieHUs MUCbMeHHO20 coobujeHus 06 omcymcmeuu y amumeHma makol uHgopmayuu ¢
YKa3aHUeM «OmKa3aHo __. .20 _ea.». TaKkyue 8 MypHase pe2ucmpayuu exo0auux OOKYyMeHMOos
npocmaesnaemcsa ucxooaujuili Homep omeema (coobuijeHus 06 omcymcmeuu makxol uHgopmayuu)
amMumeHma (8 csay4ae nNpuc8OEHUA UCX00AWE20 HOMEPA 8 cucmeme y4ema ucxo0auux 0oKymeHmos) u
gamunus nuya, noonucasuie2o omeem (coobuweHue o6 omcymcmeuu UHgopmauuu).

e) Beoioaya obpabomaHHOU uHgopmayuu (omeema) uau omkasa 8 omeeme 0 3arpocy
ocyuwecmensemca  YnosHOMOYEHHbIM AUUOM 1o O0oKymeHmoobopomy 3anpocuswemy auyy (e2o
MOAHOMOYHOMY npedcmasumesto) Ha PyKU C npocmassaeHUeM ommemku O MnosayvYeHuU UH@opmayuu
3aMpocuswUM ee AUYOM HA 8MOPOM, OCMAOWEeMCcA Y SMUmMeHmMa, sKk3emmnaape 0oKymeHma. Boidaua
o0bpabomaHHoU uHpopmayuu (omeema) no 3anpocy moxcem 6bimb OCyw,ecmesieHa MosibKo rocsne
udeHMUGUKauuUU AUYHOCMU [0AYYAOUW,E20 U MPoBePKU e20 noaHomovull Ha mnosay4yeHue. Omeem
moxxem 6bimb MaK#e omnpassaeH o noYyme 3aKA3HbIM MUCbMOM C COXPAHeHUem y smMumeHma
noomeepxoarowjux omnpasky 0KyMeHmos.

2.7. XpaHeHuUe 00KymMeHmMo8, Haxo0auwuxcs e pabome

JlokymeHmebi, Haxoosaujueca 8 cmaduu obpabomKu (UCnonHeHUsA) Haxo0amca Ha onepamusHoOM
XPAHEeHUU YnosHOMOYeHH020 auya. Jonyckaemcs epemMeHHoe XpaHeHue 0esl 8 MarnKkax, Co2aacHo
3020/108KAM HOMeHKaamypsl Oesn. Jluyessie cyema 3ape2ucmpupoB8aHHbIX AUl GopMupyromcs 8
omoesnbHble 0ena u pacnoana2armcs no angpasumy.

Ha yrnonHomo4yeHHoe Auy0 80371a20emcs 0meemcmeeHHOCMb 3d COXPAHHOCMb:

e Pe2ucmpayuoHHO20 HYpPHAA;

e JKypHana yyema 8xo0auux 00KYMeHmMos;

* AHKem 3ape2ucmpupoB8aHHbIX AUY;

* /luyesbix cHemMo8 3ape2ucmpupo8aHHbLIX AUU;

* /luyesbix cHemMo8 sMumeHmMa U SMUCCUOHHO20 cuema;

e /lpyaux OOKYMeHmMOo8, yKa3aHHbIX 8 HOMEHKaAamMype Moo 3020/108KAMU.

XpaHeHue 0oKymeHMOo8, HaxodAwuxca 8 pabome, ocywecmesnaemca 8 crieyuanbHbIX MNANKax e
mecmax, HedocmyrnHslx 0419 HECAHKUUOHUPOBAHHO20 docmyna. OmeemcmeeHHOCMb 30 0p2aHU3aYUI0



XPOAHEHUsA U COXPAHHOCMb OOKYMeHMo8, Haxodsawuxca 6 pabome, Hecem YrnoaHOMOYEHHOe AUUOo rno

nposedeHuto onepayuli u YrnosHomoyeHHoe aAuyo no 00KymeHmoobopomy - Kaxcoblli U3 compyoHUKO8 8

OMHOWeHUU OOKYyMeHMo8, HAaX00Awuxca y Heeo 8 pabome. Obwyro omeemcmseeHHOCMb 3d

0P2aHU3AUUI0 XPAHEHUA U COXPAHHOCMb 00KYMeHmMo8 Hecem eHepanbHbIl dupekmop obujecmaa.
2.8.KoHmpons pexcuma docmyna K pabo4um nomeuweHusm.

KoHmpone obecrieyeHus pexcuma CaHKUUOHUPOBAHHO20 0ocmyna compyOHUKO8 K UHGopmayuu
U HEeBO3MOMHOCMU HEeCAHKUUOHUPOBAHHO20 docmyrna MoCMmopoHHUX 6 paboyue nomeweHus
ocyujecmensemcs nymem cucmemamu4yecKux rnposepoK, obxoda pabouux nomeujeHuli FeHepanbHsIM
dupekmopom obuwecmsa.

2.9. ApxusuposaHue 00OKyMeHmMoa.

Mocne ucnonHeHuA (8610a4U OMKA3a 8 UCMOAHEHUU) Mopy4eHUl, 3arnpocos 3ape2ucmpupo8aHHbIX
AUy, 0OKyMeHmMsbl, rnocmynuswue 3smumeHmy, U 6mopoll 3K3eMnaap omeemd, HANpPasaeHHo20
npedocmasuswiemy OOKyMeHMbl aAuyy, rnepedaromca YrnoaHOMOYEeHHbIM AUYOM 0 MposedeHuUto
onepayuli YnosnHomo4YeHHOMY nuyy no 0oKymeHmoobopomy 015 UX apXusupo8aHUS.

Mpu nepedaye OOKymeHmMO8 8 apxug YrnoAHOMOYEHHbIM AUYOM [0 OoKyMeHmoobopomy
npou3soouUMCA C8epPKA MPUHAMbIX U UCMOAHEHHbIX MopyveHUli o xypHany yvyema 6x00Auux
O0KYMEHMO8 U peaucmpayuoOHHOMY XMCYPHAAY, 0 MAKHe OCyuwecmsnfaemcs KOHMpPOsb CPOKO8
ucriosnHeHuUs nopy4yeHuli (3anpocos).

Mpu popmuposaHuu Oen cobadaromcs criedyroujue mpebo8aHUA:

- 8 0esno NMomMewaromcsi MosbKO UCMOSHEeHHbIE, MPasuUsbHO 3anosaHeHHble OOKYMeHMmMbl 8
coomeemcmasuu ¢ HoMmeHKaamypoli 0es, codepxcaujue nomemry 06 ux UcrnosHeHuu;

- 8 0eno epynnupyromcsa 8ce OOKYMeHMbl O00HO20 KasaeHOapHo20 20040, 3a UCKAHYEeHUEM
HeucrnosHeHHbIX Ha KoHey, 200a;

- 8 Oesno He nomewaromcs OOKYMeHMbl, rnodaexcawue 6038pamy, AUWHUE 3K3EMIAApbI,
YepHOBUKU;

- 0esno He 0osxHO rnpesbluams 200 aucmos.

B apxuse xpaHamca cnedyrouwue 00OKymeHmeol:

® JoKyMeHMbI, A6AAWUECS OCHOBAHUEM 08 nepexoda npas cobcmeeHHOCMU HA UeHHble
b6ymaau C MPUAOIEHHbIMU K HUM GOKYMEHMAMU - XPAHAMCA 8 CreyuasbHbiX nankax, c0asaemsix 8
apxue Mo mepe ux 3anosnHeHus. [pu smom Ha nanke 0osxceH 6biMb yKA3aH UHMEPB8Asa HOMepPos o
HCYPHANY peaucmpayuu Uau XypHasy y4ema exo0auux 0OKymeHmos;

® Konuu y4ypedumesbHbiX U Opyaux OOKYMeHmMo8 3ape2ucmpupos8aHHO20 8 peecmpe
ropudu4eckoz2o auya, HeobxoOumbix 0714 OMKPLIMUA c4emd, d mMakxe 0o08epeHHOCMU Ha
yrnoaHOMOYeHHbIx npedcmasumesnell U 3anpocel HA U3MEHeHUe peKsu3umos ¢ noomaeepioarouwumu
O0KyMeHmMamu - XpaHAMCA eMmecme ¢ aHKkemol OaHHO20 Auuya 8 omoesnbHOU narnke 8 crneyuansHOM
mecme ¢ 02paHUYEHHbIM npagom docmyna;

® gHKEMbl 3apeaucmpupoB8aHHbIX huzu4ecKux Auy ¢ 06pasyamu noodnucu, @ Makxce 3anpocel Ha
U3MeHeHUA peKsu3umos ¢ nodmaeepmoarowumu 3mu UsmeHeHUa O0KYMeHMAMU - XPAHAMCA 8 NanKkax
C02/10CHO HYMepayuu aHKem 8 crieyuasabHOM Mecme € 02PaHUYeHHbIM MPasom 0ocmyna;

® [JUCbMQA, 3AMpPOCbI U rOopy4YeHus 3ape2ucmpupoBaHHbIX 8 peecmpe AUY U 34MpPOCekl
20Cy0apCMeBeHHbIX 0P2aHO8, d MAaKi#e OOKYMeHMbI, HAMpasseHHble 8 omeem HA Mmakxue 3arpocel
(omeem nodKanbisaemcs K 3arpocy) - XpaHAMcA 8 CreyuasbHbIX NanKax, c0asaemsix 8 apxus rno mepe
ux 3anosnHeHusa. pu smom Ha nanke 0onxeH b6bimb YKA3aH UHMEPBAsA HOMEPO8 MO MHCYPHAsY
peaucmpayuu uau #ypHasay yyuema exo0auux 00KyMeHmos;

® }(YPHAs yYema 8x00AWUX O0KYMEHMOS8;

® peaucmpayUoHHbIl HypHanA NposedeHHbIX onepayull.

Peaucmpamop obecrnieyusaem xpaHeHue scex O0OKYMeHMO8, C8A3AHHbIX C 8e0eHUEM peecmpa, 8
meyYeHue CPOKO8 XPAaHeHUs, yCMAaHO8AeHHbIX 3aKkoHodamenbcmeom P@.

ZokymeHmeol, ssadouuecs ocHosaHuem 075 8HeceHUs 3anucell 8 peecmp, XPAHAMCA He MeHee
mpex s1em nocse CAUCAHUA CO c4ema 3ape2ucmpupo8aHHo20 AUYA 8CeX UEHHbIX Bymae;

AHKema 3apeaucmpuposaHHo20 AUUA XPAHUMCA He MeHee mpex Aem focsae CrucaHusa co cyuema
3ape2ucmpupo8aHHO20 AUUQA 8CeX UeHHbIX bymaz;

OcmasbHble 00KyMeHMbI XPAHAMCA 8 me4YyeHUU CPOKO8, onpedesneHHbix HoMeHKaAamypol den.



1o OKOHYQHUU CPOKO8 XPaHEeHUs 0ena OOKYMeHMbl MNO0OAeHam YHUYMOMEHUIO MO dKmy.
YHUumoixeHue npouszeooumcs Komuccueli, Ha3Ha4eHHOU npukaszom [eHepanbHo20 OAupekmopa
Obuwecmsa.

2.10. NMopadok sedeHus 3ypHaAn08 peecmpa

Peaucmpamop sedem cnedyrouue HypHasol:

a) MypHan yyema exo0AauUUX OOKYMeEHMO8.

HypHan codepxcum cnedyrouwjue 0aHHbIe:

® 10psA0Ko8bIli Homep 3anucu;

® 8x00Auuli Homep 0oKyMeHma (o cucmeme yyema asmumeHma);

e Jdama nosy4eHus OOKyMeHmMa 3MUmeHmMom;

* HaumMeHosaHue G0KyMeHma;

® cgedeHus o nuye, npedcmasusuwieM 00OKYMeHMbI, a UMEHHO:

® 071 OpPUOUYECKO20 UUA - HaUMeHOo8aHUe opa2aHuU3ayuu, npedcmasusuweli 00KymeHmol, 0ama u
ucxooawuli Homep, npuceoeHHsili opeaHuzayueli, pamuausa auya, Noonucaswie2o conposooumesibHoe
nucemo;

® 018 hu3u4eCcKoz20 nuya (ecau ykasaHsl) - pamunus, ums, omyecmeo, dama, noymossili adpec
omnpasumerns;

® dama omnpasku omeema (8HeceHuUs 3anuUcu 8 peecmp) unu HANPasaeHUs OMKA3a 80 BHECEHUU
3anucu 8 peecmp;

® ucxo0AwWul Homep (8 cayyae NPUCBOeHUA UCXo0Auje2o HoMepa 8 cucmeme y4yema Ucxo0AuuX
00KYMeHmMo8), UHble OaHHble omeema Ha OOKyMeHMbl;

® hamunusa 00AHHOCMHOR20 AuYa, noonucaswezo omsem.

6) PecucmpayuoHHbIl HypHar.

HypHan codepxcum cnedyroujue 0aHHbIe:

® 10psA0Ko8bIli Homep 3anucu;

e dama ucronHeHuUs ornepayuu;

* mun onepayuu;

e g8ud, KamezaopuAa (mur), Konuyecmeo, 20cy0apcmeeHHsbIli peaucmpayuoHHbIl HOMepP 8binycKa
UeHHbIx bymae;

e HaumeHosaHue (®.1.0.), Homep nuyeso20 cyema, KamMe20pusa U 8uUd 3apeaucmpupo8aHHO20
auya;

® HaumeHosaHue (®.1.0.), Homep auyeso20 cyema, KAMe20pusA U U0 AUYA, HO cHem KOmopoz20
3a4ucaaromca ueHHole bymaau;

* HauMeHo8aHuUe O0KYMeHMa-0CHOBAHUSA;

* dama noay4YeHUs OOKYyMeHMa-o0CHOBAHUSA 10 HYpHANY y4ema 8xo0auux 00KyMeHmos;

® 8X00AUUli HOMep OOKYMeHMA-0CHOBAHUS 10 HCYPHAY yuema 8X00Aauux 00OKyMeHmMos.

3. Mopsdok docmyna K apxusy

XpaHeHue scex #ypHano08, NAnok ¢ GOKYMeHmMamu 8 apxuse ocyu,ecmensaemcsa 8 nomeuw,eHuu ¢
pez2aameHmMuUpPOBaHHbIM pexcumMom docmyna, 8 wKagax (celichax), UCKAIOYAouUx
HeCcaHKYUOHUPOBAHHbIU docmyn K 00KYMeHMam nocmopoHHUX AUY,.

OmeemcmeeHHbIM 30 apXUBUPOBAHUE U XpaHeHUe OOKYMeHmo8 8 apxuse Aeasemcs
YnonHomoyeHHoe Auyo no O0oKymeHmoobopomy YMnosHOMOYEHHOEe Auyo no O0oKymeHmoobopomy
sedem 3ypHaa y4ema U3biMaemMbiX U 8038pAUAEMbIX 8 APXU8 OOKYMEHMOS.

Konuu 0okymeHmMo8 u3 apxusa 6bl0aoMcsa Mo MUCbMEHHbIM 3arnpocam 0bpamuBWUXCA AUy,
docmyn K M00AUHHbIM ~ GOKYMEHmMam  apxued paspewdemcs moOsbKO 8  fpucymcmeuu
YrNoAHOMOYEHHO20 AUYa 8 Yacbl pabomel, CO2/10CHO 2pauKy npuema u 8610a4u OOKYMeHmMos.

4. Cucmema 8HympeHHe20 KOHMPpOAA U ropsA0OK MposepKu OaHHbIX, 8800UMbIX 8 cucmemy
sedeHus peecmpa

4.1. BHympeHHull KOHMpOosib Npu 0b6CcayHusaHuUU 8nadesnblues YeHHbix bymae

O6bwuli KoHmMpoae 3a ucrionHeHuem ropydyeHull, onepayuli u OO0KymeHMoobopomom
ocyuwecmansemcsa [eHepansbHbiM Odupekmopom obujecmea. Texkywuli eHympeHHUl KOHMPOsb
ocyuecmeansemcs YnosHOMOYEHHbIM AUYOM 10 nposedeHuro ornepayuli U YnoaHOMOYEHHbIM AUUOM M0
O0KymMeHmMoobopomy - KauObiM U3 COMpyOHUKO8 8 OMHOWEHUU OOKYMEHMOo8, HaX00AWUXCA Y Hez20 8
pabome.



4.1.1.BHympeHHuUli KOHMpOosb Npu rnpueme OOKyMeHmMoa8

Llenoto KoHmMposna sensemcsa obecreyeHUe CB80e8PEeMEHH020 U Ka4ecmeeHHO20 UCMOMAHEHUSA
nopyyeHuli, 3a¢huKcuposaHHbix 8 O0OKymeHmMax. KoHmposaw nodnexcam ece 3ape2ucmpupo8aHHbIe
O0KyMeHmMebl.

lpu npueme GoKymeHMo8 npou3sooumcs:

® [IPOBEPKA HAAUYUSA AUYEe8020 cyema (npu nepedaye npas cobcmeeHHOCMU - y 0b6eux CmopoH Mo
coenke), omcymcmeusa obpemeHeHuli ueHHbix bymae, 610KUPOBAHUS cuema;

® c8epKa NOOaHHbLIX O0OKyMeHmMo8 ¢ aHKemol enadenvya cuema;

® ceepKa coomeemcmaeus Koaudecmed (Haau4usa 00cmamoYyHo20 Kosuvdecmead) ueHHoix bymae;

® ceepKa MosiHomMel nNpedcmasseHuUss O0KYMEHMOo8 U Npasusn6HOCMU UX 3aN0AHEHUS;

* IposepKa NosHoMo4ulli npedcmasumesns 3ape2ucmpupo8aHHO20 AUUa.

4.1.2. BHympeHHUl KOHMposab npu pe2ucmpayuu O0KYMEHMO8 8 XypHasae ydema exo0Aujux
00KymMeHmMos

Mpu peaucmpayuu O0KyMeHMOo8 8 #ypHase yyema 8xo0Auux 00KyMeHmos npouzeooumcs:

® 8800 OOKYMEHMO8 8 HYpPHAs y4ema 8x00Aujux O0OKyMeHmMos;

® cgepka coomeemcmaus nopy4yeHull no cnedyrowum no3uyuam:

a) cmopoHsI No coeske (CMOPOHA Mo 3anpocy);

6) Konuyecmeo yeHHbix bymae;

8) ocHOBAHUE 0715 NOPYYEHUS;

2) cocmas u Koauyecmao noodaHHsIX GOKYMeHMOos.

4.1.3.BHympeHHuUli KOHMPob Npu 8bldaye UHGOPMayUU U3 peecmpa

Mpu ebidaue 8bINUCOK U CPABOK U3 peecmpa, 0meemos Ha 3arpockl 3dpe2ucmpupo8aHHbIX AUy U
20Cy0apcmMeeHHbIX 0p2aHO8 MPoU3800UMCA:

* [IPOBEPKA COOMBEMCMBUS 8bIMUCKU, CIIPABKU COCMOAHUIO AUUE8020 cHema;

® CB8EPKO COOMBEMCMBUS PEKBU3UMO8 3apeaucmpupo8aHHO20 AUUAd 8 8b1008aeMOM OOKyMeHme
€ e20 yoocmogepeHuem AU4HOCMu;

® [1pOBEPKA coOmMeemcmaeus CoOepHaHUA U MO/AHOMbI omeema 3arnpocy o MypHaay y4ema
8x00AuWux O00OKyMeHmMos;

® foMemka 06 UCMOAHeHUU 3arpoca 8 MCypHase yvyema 8x00AWux OOKYMeHMOo8 (8 3ypHan
8HOCAMCA 0aMa UCMOHEeHUA U haMusIusA UCroaHUmerns).

4.1.4.BHympeHHuUli KoHmMponas npu nposedeHUU onepayuli 8 peecmpe u peaucmpauyuu ux 8
HYpHane pecucmpauuu onepayuli

Mpu nposedeHuu onepayuli 8 peecmpe U pe2ucmpayuu Ux 8 xypHasae pecucmpayuu onepayuli
npouszsodumcs:

® (CBEPKA peKsU3UMO8 HOB020 871a0enbUd C PEKsUUMAMU 30Pe2UCMpPUPOBAHHbIX AUY 80
usbexraHue omKpsLIMUA 8MOPO20 AUYEBO20 cYema 0OHOMY U MOMY Hce Auly;

® cBepKa KOAUYeCmea UeHHblx 6ymaz, YyKa3aHHbIX 8 MOPYyHeHUAX;

® [IPOBEPKA COOMBEMCMBUA CMOPOH U OCHOBAHUU MO MOPYHEHUAM;

® cBepKa OGHHbLIX Ka¥0020 MopyvYeHUA Mpu peaucmpayuu onepayuu 8 peaucmpayuoHHOM
HypHane;

® KOHMPOsb YOAHOMOYEHHBIM AUYOM 110 OOKYMeHMOoobopomy UCMOMHEHHbIX YI10AHOMOYEHHbIM
aAuUoMm no nposedeHuro onepayuli nopyveHull npu nepedaye OOKYMeHMO8 8 apXus.

4.2. ExceOHeHblIl HympeHHUl KOHMpPoso

ExceOHe8HO YMOMHOMOYEHHbIM AUYOM 110 MposedeHUr0 onepayuli ocywecmensemcs ceepKa
Konuyecmea, Kamezopuu (muna), suda, 20Cy0apCcmeeHHO20 pe2ucmpayuUoHHO20 HOMepPa BblMycKd
PA3MEWEHHbIX UEHHbIX OymMaz C KOAU4eCmeom UeHHbix bymaes, y4umel8aemsiX HA c4emax
3ape2ucmpupo8aHHbLIX AUY, IMUCCUOHHOM cHeme aMmumeHma, UYyesom cHeme amumeHma.

4.3. Bbi6opoYHbIl KOHMPOsb

Momumo exceOHe8HO020 8HYMPEHHE20 KOHMPOAA epuoduyecku, HO He pexte 00HO020 pa3d 8
Keapmas, nposooumcs 8bl60p0YHbIl KOHMPOsb. Bbibopo4HbIli KOHMPOAb NPo8ooOUMCA Nocpedcmeom
nposepKu pabomel ¢ 0oKymeHmamu o eceli yerno4yke ux obpabomku no onpedeseHHoOMy murny
onepayudi.

4.4. KoHmposb pacyema 0usudeH008



KoHmponb pacyema OusudeHOo8 rnpou3zeooumcs CyMMUPOBAHUEM HAYUCAEHHbIX Kaxoomy
snadesnbuy UeHHbsix bymae dusudeHO08 u ceepkoll nosayvyeHHol cymmol ¢ obweli cymmoli dusudeHOos,
npusedeHHoli 8 OOKymMeHmMe 3MUMeHmMa, HA OCHOBOHUU KOMOPo20 Mpou3sooumcs ebirnaama.
KoHmponb ucvucrneHus HAGn0208 U CyMM K 8blda4ye npou3sooumcs 8bl6opoyHoll nposepkoli yacmu
pacyema.

5. Cnocobbl sBoccmaHossieHUa OaHHbIX 8 Cay4Yae ux ympamel

B ciyyae ympamel pe2ucmpayuoHHO20 HYPHAAA U OaHHbIX AUUEBbIX CHemo8, 3a@UKCUPOBAHHbIX
Ha 6yMaxcHbIX Hocumessax amumeHm golnosnHAem caedyrouwue oelicmeus:

® He ro30Hee cnedywouwe2o OHA ¢ 0amel ympamel ysedomsasem o6 smom PezuoHasbHoe
omoeneHue ®edepanvHol Ccayrbbl Mo (UHAHCOBbIM pbiHKaM 8 Cesepo-3arnadHOM pedepasibHOM
OKpyee 8 rnucomeHHol ¢popme;

e onybauKkosblieaem coobujeHue 8 cpedcmeax maccoeoll UHGopmMayuu o Heobxooumocmu
npedocmasneHua  3apeaucmpuposaHHsIMU  AUYaMU  OGOKYMEHMOo8 8 Uenax 80CCMaHo8seHUA
ympa4yeHHbix OaHHbIX peecmpa;

® IpUHUMaEmM Mepbl K B0OCCMAHOBAEHUK YyMPAaYeHHbIX OaHHbIX 8 peecmpe 8 0ecamuoHesHbIl
CPOK C MOMEeHMa ympamel, UCronb3ya 0714 3moao Konuu 6a3 OaHHGIX.

6. Mepbi npomusonoxapHol besonacHocmu

Kaxcdoe YnonHomoveHHoe Auyo 00a#HO b6bimb 00MNOAHUMENbHO MPOUHCMPYKMUPOBAHO O
npasunax noxcapHoli 6esonacHocmu Ha paboyem Mecme. K nomeuweHuro, 20e pPacnosionceHsl
OOKyMeHM®bI, ABAAWUECA OCHOBAHUEM 017 nposedeHuA onepayuli 8 peecmpe U HypHassl peecmpa,
npedvAasnsomca obwue mpebosaHusa noxapobesonacHocmu, ycmaHosesneHHble 8 OAO «[TK® «Xopc».



